
JOB DESCRIPTION -- FIRE CHIEF 

A-005

Job Title: FIRE CHIEF 

Origination Date: 
Revision Date: 
FLSA Status: 

10/01/09 
11/21/19 
Exempt 

GENERAL SUMMARY: 

Serves as the Chief Executive Officer of the District and directs, administers and manages all 
activities of the District. Administrative responsibilities include implementing policy promulgated 
by the Board of Directors, strategic planning, developing and implementing an annual budget, 
overseeing capital improvements, contracting and financial management, recruiting, hiring, 
assigning and evaluating personnel. This position is appointed by and serves at the pleasure of the 
Fire Board. Upholds the District mission and contributes to an environment of teamwork and 
cooperation. 

JOB SCOPE: 

The Fire Chief is responsible for all operations and activities of the District. The position involves 
a high degree of regular contact with others both inside and outside the District as he or she works 
highly independently on a wide variety of complex duties and responsibilities with only general 
direction given by the Fire Board. Performance of functions has significant financial, reputational, 
and operational impact upon the District which requires the incumbent to use a high degree of 
judgment and tact in the execution of the essential functions. The position requires travel both 
inside and outside the District as he or she represents the District in community, political, and other 
fire service related activities; additionally, the position involves frequently working under a high 
degree of stress and requires working long hours in the performance of essential functions. 

SUPERVISION RECEIVED: 

The Fire Chief works under the guidance and direction of the Fire Board, who review work on the 
basis of overall results achieved. The Fire Chief may consult with the Fire Board on problems 
related to policy planning but works independently in supervising the overall technical operations 
and is responsible for the proper administration of all affairs of the District. 

SUPERVISION EXERCISED: 

The Fire Chief is responsible for direct supervision of the Battalion Chiefs and the support staff, 
and indirect supervision of all other District employees. The Fire Chief carries out supervisory 
responsibilities in accordance with the District's policies and applicable laws. Responsibilities 
include overseeing and/or participating in interviewing and hiring; training employees; planning, 
assigning and directing work; appraising performance; motivating and mentoring employees; and 
addressing complaints and resolving problems. 

ESSENTIAL FUNCTIONS: The essential.functions of the position include, but are not limited 
to, the .following duties and responsibilities which are listed in no particular order of importance 
or significance. 
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